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AIM 
 
It is the aim of the school to maintain the good discipline, which is essential to every 
aspect of school life.  
 
 
DISCIPLINE 
 
Discipline should be maintained, as far as is possible, with the minimum of tension.  
Responsibility for maintaining good standards lies with each member of staff.  
Teachers are expected to correct bad behaviour or breaches of regulations wherever 
they occur and not just in their own classrooms. Without the active interest and 
participation of every member of staff it is impossible to achieve the desired results. 
 
 
PUNISHMENTS 

 
The following scale of punishments should be used for guidance and to ensure 
consistency of treatment. Detention should only be issued by Heads of Year. Any 
teacher wishing to put a pupil into Detention should use the Referral Forms. 
 
 
RECORD CARD 

The card should be used for the following infringements: 

1. Late to class 

2. Uniform infringement 

3. Mobile phone infringement 

4. Chewing gum 

5. Eating/drinking in the corridor 

 

HOMEWORK RECORD CARD 

If a pupil fails to produce homework, it must be handed in on the next school day.  
 
The following procedures will also apply: 
 
1. on the first occasion the teacher will make a note that a homework was not 

produced; 
2. on the second and each subsequent occasion in that subject the teacher will 

apply the departmental sanctions and will sign the Homework Record Card; 
3. each entry must be countersigned by a parent/guardian; 
4. if the pupil receives 10 signings on the card, a Friday detention will be imposed. 

 
 
DETENTION 

Monday Afternoon Detention (3.25 – 4.25 pm) 

1. Six signings on Record Card 

2. Three lates to Registration Class (per month) 

3. Being out of bounds (lunchtime) 



 

4. Rudeness towards a member of Staff (this may require a more serious sanction) 

5. Inappropriate behaviour towards another pupil (this may require a more serious    

sanction) 

6. Smoking 

7. Breaches of discipline outside school i.e. travelling to and from school while in 
uniform (this may require a more serious sanction)  

Details of the offence should be entered by the Year Head into the Detention Book 
which is kept in the Office. 
 
Monday Detention is held in M1 (8-10) and in M2 (11-14) and there is a rota for 
supervision. 
 
Parents should be given adequate notice. Standard letters for this purpose are kept in 
the School Office. 
 
If the above punishments are ineffective, or if the offence is more serious, the pupil 
should be reported to the Senior Teacher in charge of Pupil Development and a 
Friday Detention, Saturday Detention or Suspension may be used. 
 
Friday Afternoon Detention (3.30 – 5.00 pm)  

1. Failure to attend previous detention without good cause 

2. Persistent breaches of items listed in 2 

3. More serious infringements 

4. Ten signings on the homework record card (A specific letter is issued for this 

infringement.) 

Friday Detention is arranged through the Senior Teacher in charge of Pupil 
Progress 
 
Saturday Detention (9.00am – 12 noon) 

Saturday Detention will be used for pupils who truant from school.  It may also be 
used for more serious infringements of school rules eg swearing at a member of staff.   
 
Saturday Detention is at the discretion of the Headmaster and is arranged through 
the Senior Teacher in charge of Pupil Progress 
 
Letters for Friday and Saturday detention should be posted on the previous Tuesday 
at the latest.  If posted later than that, parents should be contacted by phone to 
inform them of the detention and that a letter is on its way.   
 
Suitable work should be set by the Head of Year for the detention period. Pupils 
should not do homework.  Silence must be maintained during the detention. 
 
Attendance at detention takes precedence over any other school activity. 
 
 
  



 

SEGREGATION 
 
Segregation of a pupil may take place at any time if judged appropriate eg; 

§ During a period of bad behaviour 
§ For a pupil in distress 
§ Following an infringement of the school code of conduct 
§ To separate pupils while an investigation is carried out 

 
 
SUSPENSIONS AND EXPULSIONS 
 
For Suspensions and Expulsions the school adheres to the SEELB Policy. 
  
Please consult relevant policies for treatment of Bullying and Drugs related offences. 
 
NB Corporal punishment is illegal and is not permitted. Any use of corporal 
punishment in any form exposes the teacher to the grave risk of suspension from duty 
and criminal or civil action in law.  


