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AIM   

Regent House School is committed to ensuring that our students master the knowledge, 

understanding and skills to be academically successful.  We believe that anyone who is successful (in 

the broadest sense of the word) must develop self-discipline and be given autonomy to make the 

right choices.  The Learning Habits provide a framework to ensure our core values are embedded 

within our daily practice and routines.  We fully believe that verbal praise can be very powerful in 

developing a happy and purposeful school environment.     

Positive behaviour should be maintained, as far as is possible, with the minimum of tension.  

Responsibility for maintaining good standards lies with each member of staff.  Teachers are expected 

to correct inappropriate behaviour or breaches of regulations wherever they occur and not just in 

their own classrooms. Without the active interest and participation of every member of staff it is 

impossible to achieve the desired results.   We aim: 

 To have the highest expectations of student behaviour in order to maximise their 

opportunity to achieve.  

 To ensure all students develop the good learning habits that they need to be successful in 

school and life.  

  To realise and celebrate the potential of all students through promoting independence and 

self-discipline.  

 To create an environment in which students are enabled to become mature, self-disciplined, 

industrious and able to accept responsibility for their own actions.  

  To form an active partnership with families to encourage excellent behaviour and to 

establish improved patterns of behaviour where there are difficulties. 

 

LEARNING HABITS 

 All pupils must model the Learning Habits.  

 Learning Habit 1:  Deadlines  

Students who wish to be successful will complete homework on time; completing work outside of 

lessons is very important to consolidate and master learning.  It also helps students to develop their 

organisational skills and it shows that they are hard working.  Deadlines have to be met with work 

that is done to the best of their ability.  Students who fail to meet a deadline are issued with a 

signing on the same day the deadline is missed. 

 Learning Habit 2:  On-Task Behaviour   

Students who wish to succeed are always on-task in every lesson and behave in a purposeful manner 

outside of lessons.  Sometimes, it will be difficult for students to remain on task but we will remind 



them that they learn best when they are concentrating.  It also means that other students can learn 

without disruption and allows the teacher to teach what s/he has planned.  We expect all students 

to be attentive. When in whole year group lectures, lessons or assemblies students are expected to 

remain in silence until they are invited to speak by the member of staff leading the lesson or 

assembly.  Failure to be on-task in lessons will result in a signing on the same day as the off-task 

behaviour.  Failure to be on-task on more than one occasion will result on a second signing. 

Continued disruption in one lesson will lead to a Monday detention or more serious sanction.  

 Learning Habit 3:  Punctuality & Attendance   

Students who wish to succeed always attend school every day of the academic year and are 

punctual.  We are trusting that students will arrive by 8.40am each day so that they are ready for the 

day’s learning.  Failure to be on time for registration or a lesson will result in a signing on the day the 

lateness occurs.  Students who arrive late for registration should sign in at reception.   Anything less 

than 96% is not acceptable and the school would expect this only to be the case for students with 

serious medical issues.  If students are ill then parents/carers must contact the school on the 

morning of each day of absence.  Written confirmation of absence should be given to the Form 

Teacher on the pupil’s return. Any planned absence should be requested in writing to the Principal. 

Any holiday request during term time will be refused.  We trust that parents will only request leave 

of absence in exceptional circumstances.  

Learning Habit 4:  Respectful Attitude 

We know that students who wish to succeed behave with respect and courtesy towards staff at all 

times. We know it is important that students learn self-discipline.  If an adult tells a student to do 

something, we expect it to be done straight away.  We expect students to trust staff and never 

question an adult’s decision anywhere in the school.  If students fail to demonstrate this learning 

habit they may be placed in segregation or exclusion.  If a student feels unfairly treated they must 

still follow the instruction first time, every time.  Later, in their own time, students may approach the 

adult to discuss the situation.  Students are expected to ask politely and respectfully.  If a student 

feels uncomfortable approaching the member of staff then they should speak to their Form Teacher, 

Head of Year, Head of School, Senior Teacher or the Vice Principal. 

Learning Habit 5:  Appearance 

Students who wish to succeed wear uniform in line with school regulations.  It is important that our 

students take pride in themselves and in our school.  It is important all members of our school are 

treated fairly.  If students breach any one part of our strict uniform code then they will be issued 

with a signing.  Then they will either be given some temporary uniform to wear, sent home to 

change, or will be isolated until their uniform is perfect.  Jewellery is not permitted (other than one 

plain watch and pair of stud earrings in the lower lobe for girls only). Jewellery will be confiscated 

and a signing given.  Jewellery can be collected at the end of the school day. We will do this to 

ensure that all our students take pride in their appearance and to make sure that our students are 

treated fairly.  Sixth Form pupils should wear tights. It is unfair if some students keep to our dress 

code and some do not.  No headphones are permitted. Further details around specific uniform 

expectations can be found in the Uniform Policy.    



Learning Habit 6: Equipment   

Students who wish to succeed always bring the right equipment to the school, for the right lessons, 

each day.  We wish to develop our students’ organisational skills for success in future life.  For any 

important role in life, we need the right equipment and students need to make sure they provide it.  

We will have stationery on sale at reception and at break-time.    

Students are expected to bring the following to school:  

 2 black/blue pens. 

 2 green/red pens.   

 Pencil.  

 Ruler.  

 Rubber.  

 Calculator.  

 Reading book.  

 Sharpener  

 PE kit (on the days they have PE or Games).  

 Recorder for Years 8-10 

  A sensible and suitable bag (not a fashion accessory). 

 

Students can store their equipment and books in their personal lockers. Therefore, they should not 

be wearing outdoor clothing around the school. Chewing gum is not allowed in school.  If students 

fail to have the correct equipment, they will receive a signing on the same day that they failed to 

demonstrate this vital learning habit.  Mobile phones are not to be switched on or seen in school.  

We would strongly recommend students do not bring a mobile phone into school.  If parents want 

their child to bring a phone to school for safety reasons, they must be switched off and kept in 

lockers (we cannot accept any responsibility for lost or stolen possessions).  If a teacher finds a pupil 

with a phone in school the phone will be confiscated, labelled with the pupil’s name, sent to the 

Head of Year and a detention issued. The pupil can collect their phone from the Head of Year at the 

end of school.  On the second occasion a parent/carer will be expected to collect it from the school 

office. The pupil will also receive a detention on SIMS. 

If a teacher finds a pupil using a phone in school the above procedure will still apply and they will be 

put into detention. This will include the mobile phone ringing or receiving a text in school.  



If a pupil takes a mobile phone into an examination room (whether or not they have used it) they 

will have broken school rules associated with examinations and therefore they will not receive a 

grade in this examination. This is in line with external examination boards.   

SANCTIONS   

The following scale of sanctions should be used for guidance and to ensure consistency of treatment. 

Detention should only be issued by Heads of Year. Any teacher wishing to put a pupil into detention 

should consult the Head of Year.    

SIGNINGS: Signings should be recorded on SIMS for the following infringements:  

1. Late to class.  

2. Uniform infringement (including ear phones) 

3. Mobile phone infringement. 

4. Chewing gum.  

5. Eating/drinking in the corridor. 

6. Jewellery/ make-up / nail varnish.  

7. Inadequate work. 

8. Failure to submit homework. 

9. Littering. 

10. Failure to follow instructions/ off-task behaviours. 

Six signings will result in a Monday detention. 

 

DETENTION  

Monday Afternoon Detention (3.25 – 4.25 pm)  

1. Six signings on SIMS. 

2. Three lates to school after 8.55 am every month 

3. Being out of bounds.  

4. Rudeness towards a member of Staff (this may require a more serious sanction).  

5. Inappropriate behaviour towards another pupil (this may require a more serious sanction).  

6. Breaches of discipline outside school i.e. travelling to and from school while in uniform (this 

may require a more serious sanction).  



Details of the offence should be entered by the Head of Year onto SIMS. 

Monday Detention is held in M1 (8-10) and in M2 (11-14) and there is a rota for supervision.  Failure 

to attend will result in the issuing of the next level of sanction. 

Parents will be given adequate notice. Standard letters for this purpose are kept in the School Office.   

If the above punishments are ineffective, or if the offence is more serious, the pupil should be 

reported to the Senior Teacher and a Friday Detention, Saturday Detention, Segregation or 

Suspension may be used.   

 

Friday Afternoon Detention (3.30 – 5.00 pm)   

1. Failure to attend previous detention without good cause. 

2. Persistent breaches in learning habits/positive behaviours.  

3. More serious infringements. 

4.  Smoking. 

Friday Detention is arranged through the Senior Teacher in charge of Pupil Progress. Failure to 

attend will result in the issuing of the next level of sanction.  

  

Saturday Detention (9.00am – 12 noon)  

Saturday Detention will be used for pupils who truant from school.  It may also be used for more 

serious infringements of school rules eg inappropriate behaviour towards another pupil or staff 

member. 

Saturday Detention is at the discretion of the Headmaster/ Vice Principal and is arranged through 

the Senior Teacher in charge of Pupil Progress.  

Letters for Friday and Saturday detention should be posted on the previous Tuesday at the latest.  If 

posted later than that, parents should be contacted by phone to inform them of the detention and 

that a letter is on its way.     

Suitable work should be set by the Head of Year for the detention period. Pupils should not do 

homework.  Silence must be maintained during the detention.   

Attendance at detention takes precedence over any other school activity.   Failure to attend will 

result in the issuing of the next level of sanction. 

 

SEGREGATION   



Segregation of a pupil may take place at any time if judged appropriate e.g. during a period of bad 

behaviour or a pupil in distress, following an infringement of the school code of conduct or to 

separate pupils while an investigation is carried out. 

SUSPENSIONS AND EXPULSIONS   

For Suspensions and Expulsions the school adheres to the Education Authority Policy.  When a 

serious incident has occurred at school, a full investigation will be undertaken.  Parents will always 

be informed when we are dealing with a serious incident.  At times, we may need to isolate a 

student during an investigation.  When we have completed our investigation parents will be asked to 

attend the school to discuss the incident.  Please consult relevant policies for treatment of Bullying 

and Drugs related offences.  Corporal punishment is illegal and is not permitted.   


